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General Hints (1) 

 Be proactive 
 Think long term 
 Try to stay upbeat – don’t defeat yourself 
 Be open-minded/flexible 
 Do a detailed SWOT (strengths-weaknesses-

opportunities-threats) analysis of yourself 
 Be realistic 
 Create a clear positioning message about yourself (in 10 

words or less, outline your skill set) 
 Be able to clearly and SUCCINCTLY answer the question: 

“Why should we consider you out of all the candidates we 
have to choose from?” 
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General Hints (2) 

 Network! Network! Network! 
 Engage in the “law of large numbers” via the Internet (send 

out a lot of résumés and make a lot of contacts) 
 Use Facebook and LinkedIn properly (be aware of the 

etiquette dos and don’ts for each site) 
 Do significant research on each job opportunity 
 Customize your résumé/cover letter for each job sought 
 Prepare thoroughly for your interviews 
 Put in the appropriate time and effort  
 In this economy, don’t automatically say “no” to a 

reasonable job offer in any field or occupation (be flexible) 
 If unemployed, gain additional skills 
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Long-Term Trends (1) 
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Employment by Major Occupational Group 



Long-Term Trends (2) 
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Employment for Management, Business, and Financial Occupations 



Long-Term Trends (3) 
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Employment for Business and Financial Operations Occupations 



Long-Term Trends (4) 
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Employment and Education 



  

Career Planning 2012 in Business: Opportunities and Challenges, Joel R. Evans, Zarb School of Business, Hofstra University  

Long-Term Trends (5) 



Hot Long-Term Business Career Opportunities 
These business occupations are projected to have at least 10 percent growth for the 2010-
2020 period. They generally require at least a bachelor’s degree and a master’s degree may 
sometimes be preferred. 
• Accountants and auditors  
• Advertising and promotions managers 
• Budget analysts 
• Compliance officers 
• Computer and information systems managers 
• Credit analysts 
• Financial analysts and financial advisors 
• Human resources managers  
• Logistics managers 
• Management consultants (analysts) 
• Marketing and sales managers 
• Marketing researchers 
• Medical and health services managers  
• Meeting and event planners 
• Operations managers 
• Public relations manager 
• Retail salespersons 
• Social and community service managers 
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Occupational Outlook Handbook (1) 

http://www.bls.gov/ooh/home.htm  
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Overview 

http://www.bls.gov/ooh/home.htm


Occupational Outlook Handbook (2) 

http://www.bls.gov/ooh/occupation-finder.htm  
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Learn About More Than 500 Occupations 

http://www.bls.gov/ooh/occupation-finder.htm
http://www.bls.gov/ooh/occupation-finder.htm
http://www.bls.gov/ooh/occupation-finder.htm


Occupational Outlook Handbook (3) 

http://www.bls.gov/ooh/management/home.htm 
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An Example of an Occupational Description 

http://www.bls.gov/ooh/management/home.htm


Bureau of Labor Statistics 

http://www.bls.gov/sae 
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U.S. Employment by State and Local Area 

http://www.bls.gov/sae
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New York Department of Labor’s “Find a Job” Site  

http://labor.ny.gov/careerservices/CareerServicesIndex.shtm 

http://labor.ny.gov/careerservices/CareerServicesIndex.shtm


Good Luck! 
Keep Things in Perspective! 
Don’t Get Down on Yourself! 
Keep a Positive Attitude! 
Become Adept with LinkedIn. Build up Your 

Connections, Join Groups, Reach Out to 
Others! 
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Concluding Remarks 

http://www.linkedin.com/
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